1. PREPARATION AND CONDUCT
OF A WRITTEN AND
PROCTORING EXAM



Stage 1: Preparation for the written exam. The grey blocks are implemented by the faculty, the
white blocks are implemented by the proctoring center.

In advance

Contribute tasks to the
moodle, including as links to

Align dates and Prepare tasks, identify Create an exam in moodle
time slots proctors with integration Examus

external resources

Taking into account the

Prepare lists of students Train the Create s_Iots_for specifics of the exam, make
: recording in

by time slots proctors changes to the template of
the Examus

the standard instruction for

_ _ Students test their computers on the
Send out instructions to students Examus website.

15 minutes before

Students follow the link
in Examus

Students are logged in During synchronous
and have their computer proctoring, proctors enter the
checked system and get ready to work




Step 2. Conducting a written exam. The grey blocks are implemented by the faculty, the white
blocks are implemented by the proctoring center

The student logs on to w Proctors check
the exam system and J documents and admit

chooses "start exam" students to the exam

There's a timer When the time
in moodle since expires, the student
the exam starts completes the exam

The student enters
—  the exam in moodle
and the exam begins

The proctors watch

the exam procedure

f The student closes
L the Examus




2. PREPARATION AND CONDUCT
OF AN ORAL TEST IN ZOOM
WITH PROCTORING



Stage 1: Preparation for the exam in Zoom. The grey blocks are implemented by the faculty,
the white blocks are implemented by the proctoring center.

In advance

-
Align dates and Prepare tasks, identify Create an exam in moodle Create Zoom conference for

time slots proctors with integration Examus the exam date
N

Contribute conference link Taking into account the

to the moodle, including Train the Create s_Iots_for specifics of the exam, make
uestions and task proctors recording in changes to the template of
q the Examus

assignments, as needed the standard instruction for

Prepare lists of students by time Students test their computers on the

slots, send out instructions to Examus website and test Zoom.
students

5 65

Create two rooms Commission The moderator Students are in

WIEMLEE Joes 1 iz the waiting room
go to exam room waiting room

Proctors

enter the

iIn Zoom
Examus




Step 2. Conducting an exam in Zoom. The grey blocks are implemented by the faculty, the white blocks
are |mplemented by the proctoring center

Al SURETS A CarEaEs A moderator in the waiting room The student follows the link
T e chooses a ready student and and authorizes in the
g suggests starting the exam. Examus system
The student gets into The student gets a quastion The proctors From the
moodle exam and start in the moodle or follows an watch the moment the exam
the exam external link with the exam starts in moodle,
task/quastion procedure there's a timer

60 6O

The student takes the

The moderator transfers the student

to a room with the Commission and

suggests that the following student
should start training

When the time
expires, the student
closes the Examus

exam in the room
with the Commission

-




3. PREPARATION AND CONDUCT
OF AN ORAL TEST IN MS TEAMS
WITH PROCTORING



Stage 1: Preparation for the exam in MS Teams. The grey blocks are implemented by the
faculty, the white blocks are implemented by the proctoring center.

In advance

-
Align dates and Prepare tasks, identify Create an exam in moodle Create an MS Teams team for
time slots proctors with integration Examus the exam date, addition to 2
S channels

Contribute conference link Taking into account the

to the moodle, including Train the Create s_Iots_for specifics of the exam, make
uestions and task proctors recording in changes to the template of
q the Examus

assignments, as needed the standard instruction for

Prepare lists of students by time Students test their computers on the

slots, send out instructions to Examus website and test MS Teams.
students

5 65

Commission

The moderator Students are Proctors
SEHIIGRIEREE — | in the waiting enter the
waiting room channel Examus

EEIES
go to exam room




2 atan. NpoBegeHue ak3ameHa ¢ MS Teams. Cepble 6110KM peanusyeT dakynsreT, Oerble — LeHTP NMPOKTOPUHra

Ha4ano aKk3ameHa

Bce cTyoeHTbl MopgepaTtop B KOMHaTe oXXunagaHus CrtyoeHT nepexoant W
NOAKMIOYEHbI K KaHany BbIOMpPAET roTOBOro CTyAEHTa U MO CChbISIKE N aBTOPU3YETCA
oxunpgaHma MS Teams npennaraeTt HadaTb 3K3aMeH B CcUCTEME DK3amyC J

EeHT nony4yaet ouner [MpoKkTOpPbI
CTyoeHT nonagaet B Crya y P P CmomeHTa
B moodle unn nepexogut HabngatloT 3a
3Kk3amMmeH B moodle un - . Ha4yana 3Kk3amMeHa B
NO BHELLUHEWN CCbIfIKE C npouenypown y
Ha4YMHAET 3K3aMeH moodle naoet Tanmep
3agaHmem/ouneTtom aK3ameHa

60 GO

Mo ncreyeHun MopaepaTop NepeBoanT CTyAeHTa Ha KaHarn ¢ CTyneHT coaet
BPEMEHW CTYOEHT Komuccuein n npepnaraet HadaTtb 3K3aMeH Ha KaHane
3aKpbIiBaeT OK3amyc MOArOTOBKY CrieaytoLLEeMY CTYAEHTY c Komuccuen




Step 2. Conducting an exam in MS Teams. The grey blocks are implemented by the faculty, the white
blocks are |mplemented by the proctoring center

A moderator in the waiting room The student follows the link
All students are connected o
chooses a ready student and and authorizes in the
to the MS Teams waiting :
suggests starting the exam. Examus system
channel

The student gets into Th?hstuden'éI ?ets ? ﬁuastlon Ti\:vea{ocrrc])ct::](;rs Frc;]m the
S P in the moodle or follows an momer)t the exam
the exam external link with the exam starts in moodle,

task/quastion procedure there's a timer

60 6O

The student takes the

The moderator transfers the student
to the channel with the Commission
and suggests that the following
student should start training

When the time
expires, the student
closes the Examus

exam in the room
with the Commission

-




4. SCORING ANY EXAMINATION
WITH PROCTORING



(1) Were the conditions violated?

60 60

The Commission
looks the records of the
Examus

After the exam - actions on the side of the faculty / school

For asynchronous - all
or the records marked

by the program List fixing
Determination of who have not violated
cheats fact '
For synchronous — proctoring procedure
marked by
proctor

(2) Has the required score been achieved? 6% 6{5

A list of those who
scored a passing
score is formed

The Commission
evaluates the works

List of successful
examiners



